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Eastman Gallery provides and pays the expenses for:

· Graphic design and layout of the invitation and all advertising.

· Invitation printing and e-mailing.

· Email Invitation design and publication to over 5,000 Eastman Gallery patrons for each show.

· Invitations will be printed and mailed to over 1,200 Eastman Gallery patrons and 1,800 prospective patrons from surrounding neighborhoods.  500 additional invitations will be printed for our artists to distribute on their own.

· Creation, printing and installation of Price Placards to be placed with all art shown.

· Gallery Staff for the curating and hanging of all artwork, receiving and registering guests, promoting artists and artwork, handling all monetary transactions and all accounting for the show.  

· Average attendance per show ranges between 600 and 1,200 patrons; many of these are in attendance at the Opening Reception and Evening with the Artists.

· Eastman Gallery will provide Accounting to each artist and have Checks Printed for payment of artist’s personal sales and mailed directly to the artist.  All sales will be split between the artist and Eastman Gallery on a ratio of 75% to the Artist and 25% to Eastman Gallery.

· Live entertainment at most shows.

· An Open Bar of wine and cocktails with appropriate bartenders for the reception.

· Total preparation and cleanup of gallery before and after the reception.





Richard G. Eastman, Owner



Date

The Artist will provide:

· Artist must use Eastman Gallery spreadsheets, which are available for download at our website www.EastmanGallery.com.   This will include an Email Address Worksheet, a Mailing List Worksheet and a Price Card Worksheet.

· All deadlines for all needed items are listed on the “Deadlines Worksheet”.  These deadlines must be met; no exceptions.

· Images, in JPEG format, to be considered for the Opening Invitation should be submitted via CD or email to EastmanGallery@aol.com  5 weeks in advance of the show (see Deadlines Sheet).  If artist does not have digital images to provide, Eastman Gallery can digitally photograph pieces for them for a small fee.

· An Email Address Worksheet should be prepared by artist for his/her invitees to be submitted on a disk, CD or by email to EastmanGallery@aol.com  on our Email Address Worksheet.  If you are not able to provide this for yourself, we can process your data in Excel format for $12, or you may utilize one of our computers.  

· All artwork should be delivered to the gallery by the date listed on the Deadline Sheet. All artwork should be ready-to-hang.  Artist is responsible for the delivery and pickup of their own artwork.  Any artwork that must be prepared for hanging will constitute an additional fee for that service.  Please call the Gallery to set up time of delivery.
· Requirements for hanging work.  Artwork that is strung with wire must use D-rings, absolutely no eye hooks on the back of the work.  Saw-tooth hangars are allowed.  Some work does not require a hanging mechanism, please ask the Director for more information about this. All art work should hang flat on the wall; art work that sticks out from the wall at an angle looks unprofessional and will not be shown.  Unframed work should be painted on sides, with no staples showing.  Please do not use electrical tape to cover staples; we prefer that you simply paint the sides.  If you are not going to frame you work then we suggest you use gallery wrap canvas where no staples are shown on the side. 
· The Gallery Owner has the right to veto any work you bring in to be shown.  If you are curious as to what work is appropriate we suggest you email the Director before your appointment with images of the work you plan to bring in.  
· A Price Card Worksheet should be prepared by the artist with a listing of all artwork to be hung in the show on our Price Card Worksheet.  It should be submitted on disk, CD or by email to EastmanGallery@aol.com  by the date listed on the Deadline Sheet.  If you are not able to provide this for yourself, we can process your data in Excel format for $12, or you may utilize one of our computers.  

· A Personal Biography or Resume (effective Jan 1, 2006) should be printed by the artist in 6” x 6” card form.  If preferred, Eastman Gallery can provide these for the artist for a nominal fee.  Wall brackets to hold these cards will be provided and mounted by Eastman Gallery to make these readily available to those who purchase artwork or other parties interested in artist’s work.

· Artwork should be Removed by the Artist no later than the appointed day outlined on the “Deadlines Sheet”.  Artwork shall not be removed until the appointed time. 

· A check for the price of wall space will be expected to be paid to Eastman Gallery at the time of reservation.  Wall space is not reserved until payment is made.



· We suggest that the Artist be in attendance at all shows to represent and promote their own work as well as negotiate pricing with perspective buyers.  

· All in-gallery visits with the Gallery Owner or Director should be scheduled; no exceptions.  We want to provide the best service possible to our artists, but this office is also a high-profile Design Business as well as a Gallery and appointments with clients cannot be interrupted!  Please help us as we are trying to help you!!!

· We are a “by Appointment Only” establishment, but we are normally open many days between 9:00 am and 5:00 pm. Monday through Friday.
· There are no refunds of wall space payments as the wall has been reserved for you and was removed from the availability list at that time.
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1110 N. Post Oak Rd., 310     Houston, TX  77055     713-688-6969 Gallery     713-802-9829 Corporate     713-802-1982 Fax
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Eastman Gallery has 9 and 11 foot ceilings with over 520 lineal feet of primary hanging space.  We propose the following for Art Opening Receptions:








Artist’s Agreement











